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Recruitment Officer

Job Description

Summary of the Position

The Recruitment Officer of Solihull and Small Heath Athletics Club is responsible for attracting new athletes to the organisation. The Recruitment Officer is a voluntary position. He or she is required to promote an outstanding first impression of the club in general, and should raise interest in the club through exciting and positive recruitment strategies and activities. 

General Duties:

· To manage the advertising, marketing and recruitment of athletes to the club. 

· To work with the club management to develop recruitment strategies and agreed activities.

· To aim to procure high levels of interest in Solihull and Small Heath Athletics through promoting a positive and exciting impression of the club. 

· To manage communications to the club, such as email, phone and SMS to ensure prospective new athletes are given a positive first impression. 

· To greet new athletes and prospective new athletes warmly, making them welcome, and trying to create a culture of positivity towards membership. 

· The Recruitment Officer should participate in such activities as leaflet dropping, co-ordinating communications on social media including Facebook and Twitter, and co-ordinating social events for club members monthly, as the club may reasonably require.

· The Recruitment Officer works for the Club Chairman and Committee, and will be required to attend moenthly club meetings as necessary.    

· To work closely with the Club Committee and be in contact with Team Managers regularly. 

An interest in running with the club, or a willingness to participate in training, is desirable but not essential. 

